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Notices 
End of Year Swimming at Burnside 

End of Year Celebrations 

2015 Yearbook Orders 

2016 Year 7 Jumper Orders 

Diary Dates 
8 December 

End of Year Celebration • 5.30pm 

10 December  

Year 7 Assembly • 12pm 

Year 7 Graduation • 7pm 

11 December  

Swimming at Burnside for Yrs 4-7 

End of the School Year 

Reminder! 
Early finish on Friday 11 December 

@ 2.20pm 

 

 

 

Welcome to Crafers Primary School located on Piccadilly Road in the 

picturesque Adelaide Hills.  We are a vibrant, growing school currently 

catering for 310 students from Reception to Year 7. 

 

Our school takes great pride in the strong community feel and the 

high parent participation.  Our parent group is very active and show 

strong support for the school in a range of activities.  Staff and parents 

work collaboratively to achieve high academic, social and behavioural 

standards. 

 

This information booklet is designed to answer many 

questions for new parents. 

If you would like a tour of the school please phone 8339 1073 

to arrange a convenient time on one of our School Tours. 

 

Principal: Ms Chris Minear      Deputy Principal: Mr John Nielsen      www.crafersps.sa.edu.au 

P: 08 8339 1073      F: 08 8339 2876     E: dl.0107_info@schools.sa.edu.au 

2016 

http://www.crafersps.sa.edu.au/
mailto:dl.0107_info@schools.sa.edu.au
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The grounds and facilities include an oval, a small amphitheatre, a forest 

and two playground areas.  Each area provides a variety of equipment 

for a range of student activities. 

 

The Ruth Beare Hall 
This large carpeted-building was named after Ruth Beare, a teacher who 

taught in the school in 1937 to 1975.  The building has its own 

kitchenette and stage blocks and is used for performing arts.   

 

Gymnasium 
Our Gymnasium has a fully boarded jarrah floor marked for various indoor sports.  This facility is used for a range of activities 

other than physical education lessons, such as music, gymnastics, drama, whole school assemblies and visiting theatrical 

groups.  It is an ideal wet weather refuge for many school functions.   

 

Rage Cage 
The Fun Pack is a multi-purpose games area consisting of a number of courts for various play activities. 

 

The John Nielsen Building 
This building consists of two large classroom spaces with workrooms in between.  Out of School Hours Care operates out of 

one half of the building.  This care is provided before and after school and in vacation periods.  The other half of the building 

is a classroom learning area. 

 

Library Resource Area 
This is a newly developed building.  This spacious and airy environment is well-stocked with literature and resources which 

conform to current educational philosophy.  The Resource Centre includes the school’s computer suite.  This area is used to 

allow whole classes at a time to use computers at one time.   

Canteen 
Our well-equipped canteen operates on Tuesdays and Fridays each week and offers healthy lunches, snacks and drinks.   

The canteen is closed on the first and last week of each term. 

 

Our Facilities 
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School Hours 
 

School Begins:    8.50am 

Early Morning Lessons:   8.50 to 11.10am  

Recess:    11.10 to 11.30am 

Mid-Morning Lessons:   11.30 to 1.00pm 

Lunch Eating Time:   1.00 to 1.10pm 

Lunch Play:    1.10 to 1.50pm 

Afternoon Lesson Time:  1.50 to 3.20pm 

Dismissal:    3.20pm 

SCHOOL DISMISSES AT 2.20 ON THE LAST DAY OF EACH TERM. 

Attendance 
Parents are asked to co-operate by ensuring that children are on time for school, as coming late causes disruption to class 

routine and can cause embarrassment. 

If your child is going to be absent from school, please notify the school as soon as possible.  DECD requires all absences to be 

recorded with a reason.  A written note to your child’s teacher or a telephone call to the front office is appropriate. 

Families are encouraged to have holidays during holiday times however sometimes it is unavoidable. Please notify the school 

in advance to enable an exemption to be obtained. 

If your child comes to school late or leaves early they need to come through the front office so that their attendance or 

absence can be recorded. This is also important if you take your child out for part of the day such as a visit the dentist. 

Assemblies 
Assemblies are held each Friday morning at 9.00am. This is a great opportunity for students to showcase their learning. Each 

week a class organises and presents the assembly. These events are well attended by parents and everyone is welcome. 

Communication 
Regular communication between school and home is important. 

All teachers provide a class newsletter twice a term to keep parents informed of class news. 

The school produces a newsletter once a fortnight which can be accessed via our website or a copy can be sent home with 

your child.  

 You are encouraged to ‘keep in touch’ with teachers about any current happenings in your child’s life that may impact on 

their wellbeing or learning. Before and after school are times when most teachers are available - if you require more time 

please make an appointment with the teacher. Remember, teacher’s first priority during school time is to be with children. 

Day To Day Information  
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Lost Property 
There are wheelie bins for lost property on each floor of the school buildings. There is a designated area for lost property 

located behind the stairs in the double storey building.  However, a quick check through the bag areas and classroom often 

results in the article being found.  Labelling of clothing is highly recommended and aids greatly in return of lost items. 

 

First Aid 
Children who require first aid can either come to the front office or see a yard duty teacher.   

Sick children are also sent to the front office for assessment. Sometimes they just require some quiet time or a short rest. If 

children are unwell, a member of staff will try to contact parents in the first instance and if we are unable to contact you we 

will try others on your emergency contact lists. If the school is unable to contact anyone, the Principal is empowered to seek 

whatever medical attention she feels is necessary. 

Sometimes children have accidents at school where it is necessary for them to have a change of clothes. We do have a small 

supply of dry clothes for them to change into but this is sometimes not always possible especially if children have wet shoes. 

If your child has come home with a spare set of clothes we ask that you please launder and return them to school.  

If your child has a medical condition a simple plan to ensure they stay healthy at school will need to be negotiated. A plan is 

essential for asthma. All medicines and Puffers will need to be clearly labelled. All medications are distributed from the front 

office. 

Student Medication 
From time to time, especially through the winter months it may be necessary for you to send medication for your child to 

school, to be administered by staff. 

DECD policy in relation to student medication is very clear.  Staff cannot administer medication to students unless:- 

 The school has been supplied with a ‘medication authority’ form 

 The medication is in its original packaging from the Pharmacist detailing:- 

 Child’s name 

 Dosage required 

 Name of the medication 

 The school has been supplied with a letter from the prescribing Doctor detailing the medication  (this must match the 

medication label from the Pharmacy). 

 

If the school is not supplied with the above information, the medication cannot be administered. 

Please do not send medication such as Panadol, Avril, Nurofen etc to school with your child as we are also not permitted to 

administer any non-prescribed medication. 

Money 
All money payments must be made at the front office, preferably between 9am and 3pm.  

Each year the Governing Council in line with legislation sets a Materials & Services Charges. In 2016 this is $357.   Families may 

choose to pay these fees in instalments.  Some families will be eligible for School Card to support this payment. Please make 

enquiries about this scheme at the reception desk. 

Some parents pay for excursions and school events as they occur; others are invoiced at the end of each term.  The school 

has the ability to accept credit card payments. 
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Lunches and Snacks 
Students generally bring their own lunches and snacks.  Classes have a healthy snack between 9.30 and 10.00 a.m. 

Out of School Hours Care 
Professional before and after school hours care is available at the school, 7.00am – 8.30am and 3.30pm – 6.30pm. This service 

is available Mondays to Fridays during the school term. Out of School Hours Care is also available on school closure /pupil 

free days. Vacation Care is available 7.30 am – 6.30 pm during school holidays. For Out of School Care enquiries, please ring 

0412 070 920. 

The schoolyard is supervised from 8.30am in the morning and supervision finishes at 3.40 pm. If your children need to be at 

school before or after these hours you will need to use the Before and After School Care Services provided by OSHC. 

Parking 
Limited parking is available in the area adjacent to the car staff park in Violet Avenue.  

A kiss and drop zone provides a means to quickly deliver and pick up children at the beginning and end of the day.  Do not 

leave your car unattended in the area. 

The parking area is often busy with cars and people.  Parents are asked to drive with utmost caution and adhere to the speed 

limit of 5 kph. 

Please do not walk through the staff car park when walking onto 
the school grounds. 
On rainy wet days parents are encouraged to pick up children from their classroom from 3.00 – 3.20pm to reduce the traffic 

and numbers of students waiting at the front gate. 

Raising Concerns 
You are encouraged to raise concerns about your children at any time either with their class teachers or with the Principal. 

The teacher concerned is the preferred first step. Please consider class needs and arrange a suitable time to see them. 
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School Personnel 

Principal:    Chris Minear  

Deputy Principal: John Nielsen  

Teaching Staff 
Reception:    Ms Kathy Smith 

Reception/Year 1:  Ms Pam Shephard 

Year 1:     Ms Sue Fox / Naomi Smyth 

Year 2:     Ms Kit Wong 

Year 2/3:    Mrs Felicity Harrison 

Year 3:     Miss Caroline Zada 

Year 3/4:    Ms Lynette Kaeding  

Year 4:     Mr Adam Menzell 

Year 5:     Ms Victoria Gaetjens 

Year 5/6:   Mr Kirby Dickinson  

Year 6:     Ms Paula Nation  

Year 7:     Mr John Nielsen and Mrs Kate Barrie 

Librarian:    Ms Elke Lobenstock  

Indonesian Teacher:   Ms Lyndal Chittleborough 

Performing Arts:   Mrs Sue McAllister 

Physical Education:  Mr Matt Gardiner 

Support Staff 
Christine Cavaiuolo:   (Library/Learning Assistance/Administration) 

Carol Chataway:    (Administration) 

Stuart Verrall:   (ICT & Administration) 

Nick Kerley:    (Grounds Maintenance) 

Megan Hider:    (Finance and Administration) 

Joan Ng:     (Learning Assistance/Classroom Support) 

Siobhan Brumfield:   (Learning Assistance/Classroom Support) 

Wendy Geraghty:  (Learning Assistance/Classroom Support) 

OSHC 
Rosie Jarvis:    OSHC Director 

Kat Nielsen:    OSHC Assistant Director 

Christina Quine:    OSHC Worker 
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Student Welfare    
 

Cyber-Safety at Crafers Primary School  
The measures to ensure the cyber-safety of Crafers Primary School are based on our core values.   

Rigorous cyber-safety practices are in place, which include cyber-safety Use Agreements for staff and learners, who have been 

involved in the development of the agreement. Child protection education, such as the Keeping Safe child protection 

curriculum, includes information about remaining safe when using new technologies and is provided to all learners.  

The computer network, Internet access facilities, computers and other ICT equipment/devices bring great benefits to the 

teaching and learning programs. The ICT equipment is for educational purposes appropriate to this environment and 

material sent and received using the network may be monitored, and filtering and/or monitoring software may be used to 

restrict access to certain sites and data, including e-mail.  

The overall goal of Crafers Primary School is to create and maintain a cyber-safety culture that is in keeping with our values 

and with legislative and professional obligations. Families sign ‘The Use Agreement’ which includes information about parent 

and student obligations, responsibilities, and the nature of possible consequences associated with cyber-safety breaches that 

undermine the safety of the school environment.  

While every reasonable effort is made by schools, preschools and DECD administrators to prevent children’s exposure to 

inappropriate content when using the department’s online services, it is not possible to completely eliminate the risk of such 

exposure. 

  

STRATEGIES TO HELP KEEP CRAFERS PRIMARY STUDENTS CYBER-SAFE INCLUDE: 

 

1. Using the computers and other ICT equipment only for learning and only with teacher’s permission. 

  

2. Going online or using the Internet at school only when a teacher gives permission and an adult is present.  

 

3. Asking my teacher if I am not sure.  

 

4. Using the Internet, e-mail, mobile phones and any other ICT equipment only for positive purposes.   

Therefore, I will not be mean, rude or unkind to or about other people.  

5. Immediately turning off the screen if something is rude and upsets me and getting a teacher straight away. 

 

6. Not putting personal information online. 
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Governing Council 
 

Parents can be elected to Governing Council at the Annual General Meeting, which is held in February each year.  The term of 

office is for two years.  Council meets on Wednesday evenings in Week 3 and Week 9 of each term. 

The Council’s role is to provide a general oversight of the school’s policies, organisation, curriculum and finance.  All parents 

are welcome to attend Governing Council meetings as observers. 

There are a number of sub-committees to oversee the running of specific aspects of the School and its programs.  You need 

not be on Governing Council to be on a sub-committee. 

The Sub-committees include Finance Committee, Facilities Group, School Development Group. 

Community Night 2015 

 

Pedal Prix 
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Parent Participation 
 

Our school promotes parent participation in many forms.  From listening to reading, helping on excursions and camps or 

sharing an area of expertise, art, cooking etc. this support is most welcome. 

We also encourage parents to visit on special occasions e.g. sports day, fathers’ day, arts’ nights. 

 

Parents can also liaise with teachers and participate in a more formal manner. 
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Starting Pre-School and School 
Starting preschool and school are important early steps on a child’s journey through education. 

South Australia has the same first day of preschool for all children - the beginning of the school year. If your child turns four 

before May 1, they will start preschool or school on the first day of Term One in that year. If your child turns four on or after 

May 1, they will start preschool or school on the first day of Term One the following year. 

The same first day of preschool and school means that every child will have four terms of preschool and then four terms of 

Reception when they go to school. It will also mean a more stable environment for children with fewer changes to classes 

throughout the year. If your child has already started preschool and you move, your child can start as soon as they are 

enrolled. 

At Crafers we offer a Reception transition program to facilitate a smooth beginning to school.  Children are invited to spend a 

small amount of time in the classroom in the weeks preceding the term they are due to start. 

New Reception students receive a letter during the term prior to starting school informing them of the transition 

arrangements. 

 

Term Dates 2016 
Term 1  1st February – 15th April 

Term 2  2nd May – 8th July  

Term 3  25th July – 30th September 

Term 4  17th October – 16th December 

 

Term Dates 2017 
Term 1  30th January – 13th April 

Term 2  1st May – 7th July  

Term 3  24th July – 29th September 

Term 4  16th October – 15th December 

 

Term Dates 2018 
Term 1  29th January – 13th April 

Term 2  30th April – 6th July  

Term 3  23rd July – 28th September 

Term 4  15th October – 14th December 
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School Dress Code 
 

All students are strongly encouraged to adhere to the school dress code as this promotes school identity and a sense of 

school pride.  Uniform is available for purchase through the front office in the school colours of navy, royal and light blue. 

All clothing worn at school needs to be neat, practical and safe.  Please label clearly all items of clothing to enable us to locate 

the owners of the many items found around the school. 

 

Recommended Uniform    
 Girls – summer dress, navy blue bootleg pants, shorts or culottes. 

 Boys – navy blue shorts, cargo pants, tracksuit pants. 

  

Girls and Boys 
 Royal blue short-sleeved polo shirt, windcheaters 

 Royal blue windcheater or hoodie 

 Rugby (Canterbury style) long-sleeved tops 

 Fleecy jackets and vests (royal blue) 

 Hats (legionnaire, broad brimmed or bucket) and hair accessories in school or complementary colours. (Available from 

the Front Office) 

 Black, blue, white or brown shoes, plain style sneakers. 

 

General 
 Students attending public events must wear full school uniform. 

 Parents wishing to dress children in non-official school material may request exemption for that item providing it is in 

school colours. 

 All accessories eg socks, tights, hair ties, headbands, scrunchies, are to be in colours that complement the school colours. 

 Closed-toed sandals or similar closed footwear is acceptable. 

 If a student has reasonable cause to attend school out of uniform on a particular day, then it is requested the parent 

forward a note to school. 

 Year 7 students, with teachers’ involvement, may wear their own design/style single clothing item e.g. windcheater. 

 

Hats 
All children are required to wear a recommended hat at all times when outside during term 1 and 4. This means that 

children need a hat to be able to fully participate in the curriculum as many environmental and physical education activities 

are held outside.  

Children not wearing hats will be asked to sit in the shade. 

 

Photographs of the school uniform are available on the school website. 
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BUSHFIRE POLICY 

 

SCHOOL BUSHFIRE ACTION PLAN 

 

Days of Catastrophic Fire Danger 
On days of extreme fire danger the school will be closed. Parents will be notified  

 A text message to their telephone 

 A message on the school telephone 

 The information will be on the school website. 

 Media outlets. 

 

On these days there will be no one at school. 

 

Days of Total Fire Ban 
On total fire ban days the school will put in place our bushfire action plan.  There are three phases to this plan: 

1. Total Fire Ban Day 

2. Fire in the local district 

3. Fire in the immediate vicinity 

 

On total fire ban days teachers will park their cars on the oval.  Students will be reminded of the Fire Ban Procedures.  Staff 

will check equipment and that sprinklers are working.  The radio channel 891 and CFS website will be monitored for updates.   

All excursions will be cancelled on these days. 

If a fire is in the local district all students will prepare for an evacuation to the Safe Refuge (bottom floor of building 2).  This 

will include having bags packed, a toilet stop and water bottles filled.   

If the school is threatened by a fire, all students and staff will evacuate to the refuge.  The fire warden will activate sprinklers.  

Students and staff will remain in the refuge until the fire front passes. 

When it is safe, students can be collected by parents from the refuge. Parents are asked to drive onto the oval through the 

gate on Piccadilly Road to collect their children.  Please remember that children may only go with their parents or adults 

named on their bushfire pick-up list. 

 

 

 


